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PROGRAM MISSION 
To provide a temporary break to families while their loved one enjoys an interactive, 
stimulating and safe environment in a fun-loving atmosphere.  
 
SERVICES 
The Respite Center is a weekend respite facility located in O’Fallon, MO for individuals 
with developmental disabilities who display significant behavioral challenges. The 
children, during their stay, will have the opportunity to enjoy an interactive, exciting, 
and safe environment in a fun-loving atmosphere. 
 
The Respite Center has the capacity to serve five children, ages 6-21, each weekend. 
Individuals that attend the program have their own private bedroom and a Jack and Jill-
style bathroom. We provide 1:1 support during awake hours, and two staff overnight. 
Home-cooked family-style meals are served for breakfast, lunch, and dinner.  Other 
services include: 
 

• Respite 

• Leisure and recreational activities each weekend 

• Community access 

• Field trips 
 
HOURS OF OPERATION 
The Respite Center is open weekends from Friday 6:00pm to Sunday 6:00pm.  
 
STAFFING 
Staffing patterns are based on the needs of the person served but typically a 1:1 ratio is 
provided.   
 
ENTRY CRITERIA 

• Have either a DMH or DDRB case manager or are in Information Coordination 
and have a DMH ID number. 

• Have a diagnosis of a developmental disability. 

• Are between the ages of 6 and 21 (participants are able to attend programming 
until the day prior to their 22nd birthday) 

• Have significant behavioral, emotional, or mental illness challenges or are dually 
diagnosed. 

• Do not require skilled nursing care. 

• Exhibit behavior consistent with available resources including staff’s ability to 
manage the behavior. 

• Any threats or attempts of suicide will be evaluated for program entry. 
 
PROGRAM ENTRY PROCESS 
The process from start to finish for program entry consists of the following steps: 

• Referral from Parents, Guardians, Case Managers 

• Review of ISP if case management services are provided. 
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• Tour of facility 

• Placement on waitlist (if necessary) 

• Transition visits (if necessary) 

• Completion and return of participant forms. 

• Intake Meeting 

• Start Date 

 
REFERRAL PROCESS 
Parents, Guardians or Case Managers can make the initial referral to the program. If 
there are no openings at that time the child will be placed on the waiting list until a slot 
becomes available.   
 
INTAKE MEETING 
Before an individual begins services at the Respite Center, an intake meeting is required.  
This gives the individual and family members the opportunity to tour the facility and to 
ask any questions they may have.  This is also a great opportunity to share information 
on the individual’s care such as medications, diet and behaviors.  
 
SCHEDULING VISITS 
Scheduling for the Respite Center is generally done by the 15th of the month for the 
following month.  If you would like a specific weekend, please make your request 
before the 15th month (for the following month).  We will accept parent requests up to 
6 months in advance.   

 
ADMISSION CHECKLIST 
Each individual that is to stay overnight must have an admission checklist completed by 
a parent or guardian. This checklist will be sent approximately one week prior to your 
child’s Respite Center stay. This list contains information regarding medication, clothing, 
and belongings brought into the Respite Center.   
 
Parents/guardians need to: 

• Mark all clothing and other articles with individuals’ initials 

• Do not bring valuables. 

• Always pack an extra set of clothing just in case.  Laundry is completed daily if 
possible. 

• Make sure all medications are in a current prescription bottle. Bottles must be 
dated within the last 30 or 90 days depending on the size of the prescription.  
Any changes to medication prescription on bottle require a written Doctor’s 
order. Doctor’s orders can be faxed in at 1-636-614-1323 or brought in at drop 
off. 

• Inform staff of desired hygiene schedule at drop off. 

• Please notify staff at the time your weekend is scheduled if you will be picking up 
your child more than 1 hour early.   
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RESPITE WEEKEND STAY 

• Participants are scheduled to arrive at 6pm on Fridays and dinner will be served 
shortly thereafter.  They generally relax on Friday evenings by watching a movie 
and socializing.  Everyone is typically ready for bed around 9pm. If a participant is 
not ready to go to sleep, they may relax quietly in their room. The use of 
electronics is not allowed. 

• Participants are allowed to sleep in as long as they have no scheduled 
medications, and it is not necessary to awaken them for a field trip. Saturdays 
involve a variety of activities including field trips, cooking activities, games, crafts 
and outside time when the weather permits.  Again, participants are generally in 
bed around 9pm. 

• Sundays are very much a repeat of Saturdays, with a mini-field trip and other 
activities throughout the day.  Parents must pick-up their child by 6pm. 

• The Respite Center serves nutritious meals and snacks.  All meals are prepared 
on site.  Menus are posted in the kitchen.  If this does not meet the individual’s 
needs, you are welcome to bring in substitute items.  If your child has food 
allergies, we request that you send all the food for the weekend.  Please make 
sure the Respite Center is always aware of any food allergies.   

Use of electronics: The following practices are in place for electronic devices being 
brought/used at the Respite Center: 

• No cell phones. 

• No devices with internet access 

o Internet access will be permitted through the use of Respite Center 

tablets for limited periods of time and will be closely monitored by staff. 

• Use of personal electronics will not be allowed during meals, activities or field 

trips. 

o They can be used during “down/free” time when other activities are not 

planned. 

• At bedtime, personal electronics will be stored in the Respite Center office. 

• Any personal electronic devices that are brought are at participant’s own risk.  

The Respite Center staff as well as Community Living are not responsible for loss 

or damages. 

If participants are unable to abide by these rules, the parents will be informed at pick up 
that they may no longer bring any personal electronic devices when attending the 
Respite Center. 
 

* The above does not apply to personal communication devices.* 
 
TERMINATING VISITS 
Sometimes it is in the best interest of an individual or others to have an individual’s visit 
terminated early.  Reasons for termination may include, but are not limited to: 

• Program does not meet the individual’s needs. 
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• Individual is unable to adjust to the environment. 

• Individual is a threat to themselves or others. 

• Individual becomes ill. 

• A medical emergency occurs with the individual. 

• Any inappropriate touching of themselves or others that cannot be redirected 
may result in your child being sent home for the remainder of the day.  This 
would include, but not limited to, masturbation, groping and exposing 
themselves to others.  
 

DEPARTURE 
Before leaving, please take inventory of your child’s items and make sure you leave with 
everything you brought.  We make every effort to keep each child’s items separate from 
others but occasionally things do become misplaced.  Be sure to sign your child out in 
the log book.  Anyone who arrives to pick the child up must be listed on the release 
form for Consent for Release of Persons Served kept in his/her record.  
 
EXIT CRITERIA 

• No longer meet the admission criteria. 

• Voluntarily leave the program. 
 
FEES 
For families that are approved through grant funding, there is a $40 fee per overnight.  If 
a child were to stay all weekend, the fee to the family would be $80.  Parents are 
required to pre-pay for this service. Payment should be made when dropping your child 
off at the Respite Center. 
 
For families that have funding through the State, there are no out-of-pocket expenses 
(other than field trip expenses). 
 
All parents are required to bring in funds to cover the field trip expense for that 
weekend. Parents will be notified, in advance, of the required amount due.  
 
PHYSICALS 
A current physical must be completed before using the Respite Center.  Individuals using 
the Respite Center must be free of communicable diseases as documented by a 
physician.  A physical must be completed on an annual basis to continue the Respite 
Center program.  If a current physical is not on file, a respite stay may not be scheduled.   
 
SCHOLARSHIPS 
Community Living does have limited scholarships available to those who qualify.  Please 
contact the Director of Respite Services for more information.  Families that do not call 
nor show up on a scheduled program day may lose scholarship funding. 
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RESTRAINTS 
Respite Center staff are trained in MANDT techniques.  Physical restraints are only used 
in an emergency situation when an individual’s safety or the safety of others is in 
jeopardy or when there is a need indicated in a behavioral support plan. Any alternative 
restraints utilized will need to be approved by the parent/guardian and the Human 
Rights Committee prior to use. 
 
MEDICATION 
All medication that comes to the Respite Center must be checked in by a staff member.  
They will be stored in a locked cabinet in the healthcare office.  Prescriptions must be 
labeled with the original pharmacy label including the individual’s name, physician’s 
name, medication name, dosage and frequency of administration (ALL prescription 
bottles must be current).  Any changes must be accompanied by a written physician’s 
order.  This must be obtained before the individual comes to respite.   
 
Injections, suppositories, enemas or food/medication given through a feeding tube are 
not given at the Respite Center.   

 
ILLNESS 
If an individual using the Respite Center is determined to be ill (fever over 100° F, 
change in bowel habits, nausea and vomiting, productive cough, open wounds, skin 
rashes, swollen glands, sore throat, discharging eyes or nose, etc.) staff will contact the 
responsible party to pick up the individual (child must be picked up within one hour).  
An individual should not use the Respite Center within the first 24 hours of taking 
antibiotics as his/her illness may still be contagious. An individual must be free from 
fever for a minimum of 24 hours before using the Respite Center. In the event the 
individual has been exposed to a contagious disease, we expect you will inform the 
Respite Center staff of this event. The individual needs to be kept at home until it is 
determined (s)he is not exhibiting any indication they are infected with the disease. 
 

ACCIDENTS AND INJURIES 
For minor incidents, such as scratches, scrapes, bruises, bug bites or stings, the 
appropriate first aid will be applied.  You will be notified in person or by phone of such 
incidents. 
 
MEDICAL EMERGENCIES 
For more serious injuries, we will call 911 and notify you immediately. 
 
EMERGENCY DRILLS 
The Respite Center conducts emergency (fire evacuation, tornado and earthquake) drills 
on a regular basis and anyone staying during that weekend is expected to participate.   
 
SECURITY 

The Family Center location utilizes security cameras on site.  The cameras are active 
24/7 in all main areas. We do not have security cameras in the bathrooms, Respite 
Center bedrooms or living room area. 
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CONTACT INFORMATION 
 

Website: www.communitylivingmo.org 
 
 

Respite Center Manager 
Athena Blanton 
Phone: 636-614-1323 
Email: ablanton@communitylivingmo.org 
 
Family Center Office  
Liz Smith 
Phone: 636-949-2546 
Email: esmith@communitylivingmo.org 


