
Community Living, Inc.’s In-Home Respite provider paperwork instruc�ons. 

1. Please have your poten�al provider complete the In-Home Respite Provider Agreement Page 
2023 and the FCSR Worker Registra�on Form 2023. 

a. Only have the provider complete the highlighted areas on the worker registra�on form. 
b. No payment is necessary. 

2. Please send the completed In-Home Respite Provider Agreement Page 2023 and the FCSR 
Worker Registra�on Form 2023 to Community Living, Inc’s In-Home Respite management team 
along with a copy of the poten�al provider’s social security card. 



THE PROVIDER 
• The Provider must be at least 16 years old and maintain an updated phone number and address on file with Community Living, Inc. The

Provider record is subject to being closed without notice if Community Living, Inc. is unable to contact the Provider by letter or phone due
to having incorrect or outdated information.

• The Provider cannot be receiving services from Community Living, Inc.'s IHR. 
• The Provider cannot be the client’s biological parent or guardian or anyone living in the family’s home.
• The Provider must complete the required paperwork (Community Living, Inc. Provider Form and Worker Registration form), and; be

registered with the Missouri Family Care and Safety Registry (FCSR), with a copy of the background check on file prior to providing a
service for a family.

• Community Living, Inc. will complete the background check through Missouri FCSR. Annually, at no charge to the Provider. The Provider's 
social security card is required in order to complete the background check.

• The Provider must pass the background screening through the Missouri FCSR annually, which means that the person cannot have a felony
charge or a misdemeanor against a person.

• Random audits are conducted monthly in which the Provider will be asked questions pertaining to the IHR service that they provided a
family. The Provider is expected to return all phone calls from Community Living, Inc. within a reasonable time frame. Any false 
information provided to Community Living, Inc., will be considered grounds for dismissal from being an IHR Provider.

• The Provider is a mandated reporter under Missouri Law and is therefore required to report any suspicion of abuse or neglect to the
following Hotline Number: 1-800-392-3738. 

• Public providers agree to have their contact information shared with eligible In-Home Respite families, whereas private providers do 
not.

Documentation 
• The Provider must print and sign his or her name on the reimbursement form to verify that the information is true and accurate regarding 

the dates, times, and, amount paid for each date of service.
• The reimbursement form must be signed in ink by the Provider and parent/guardian.

Reimbursement 
• The provision of IHR services is not to be used while the parents/guardians are working which includes drive time to/from work, business 

trips, etc. This is considered daycare services and the parent/guardian is responsible for this expense.
• When there is more than one child receiving respite services, each child should have their own reimbursement form. 
• The amount reimbursed to the family will be held if a bi-monthly review is in place until the Provider and/or customer's parent/guardian 

has made contact with Community Living, Inc. at our request 
• The amount paid to the provider is between the family and the provider, but must be no more than the maximum permitted by 

Community Living, Inc. policy. 
Attestations 

• I have been made aware and understand the procedures for Community Living, Inc.’s IHR Program. 
• I agree to abide by the procedures listed above. 
• I acknowledge and agree that I am an independent contractor and that the family for which I provided a service is solely responsible for 

paying me as the Provider; and that Community Living, Inc. is not in any manner responsible for such payment. 
• I acknowledge that I am not an employee of Community Living, Inc., and am only listed as a Provider that makes the family eligible for 

reimbursements through Community Living, Inc. 
• I have completed the attached Missouri FCSR Registration Form, along with a copy of my social security card. I understand annual 

background screenings are required.
• I understand that I have a responsibility and obligation to adhere to the above rules and conditions. Violations of these rules and 

conditions may result in my termination as an eligible Provider. If monetary fraud is determined by Community Living, Inc. I understand 
that Community Living, Inc. reserves the right to take legal action.

• At the family’s request, a copy of the background checks results will be provided to the family. 

What is your relationship to the individual receiving services?
Are you a public provider? Yes_______    No________
If no, please identify the individual(s) for which you will provide services: 

Signature of Respite Provider Printed Name 

Phone Number: Email (Required): Date: _ 

IN-HOME RESPITE(IHR) PROVIDER PROCEDURES AND AGREEMENT

Community Living, Inc. provides In-Home Respite Services to families who qualify for this service, enablling families to have choices when selecting respite 
providers. You have been selected to be a respite provider by a family and/or have requested to be considered as a public provider. Families are reimbursed for 
their eligible expense when they retain an approved In-Home Respite provider; therefore, you have an obligation and responsibility to adhere to the rules and 
conditions as outlined in this procedure form. Violations of these rules and conditions may result in termination as an eligible provider. If monetary fraud is 

determined, Community Living, Inc. reserves the right to take legal action. 

*THIS FORM IS REQUIRED*
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